
SETTING UP AN AUTO BUY/SELL 

The Automatic Buy/Sell feature allows you to buy more, or sell all or some of a folio on a periodic 

basis as window trades. You specify the amount of cash you want to invest, or receive from a sale 

of, a folio. Each Automatic Buy/Sell order is generated only once per month, but you can set up as 

many Automatic Buy/Sell orders as you want for each folio. 

Recurring automatic buy/sell trades at Folio Investing are created at the folio level.  All securities 

you wish to automatically buy should be in their own folio; this can be done by using the Transfer 

Within Account feature found in your Account Quick Links.  After you have moved the securities 

to their own folio, go to Folio Quick Links for the newly established folio and select Weights to set 

target weights.  These target weights will be used by the automatic purchase to divide your 

investment between the securities in the folio. 

In the following example, a $300 automatic buy would purchase $100 of each security: 

 

 

Step 1: To Create a new Automatic Buy/Sell request go to the Folio Quick Links drop down menu 

and select Set up Auto Buy/Sell for the desired folio.  
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Step 2:  A page explaining the Automatic Buy/Sell feature is displayed. Choose Create Auto 

Buy/Sell. 

 

Step 3:  Enter the dollar amount of the recurring window order, the type of Automatic Buy/Sell to 

create (to purchase securities at your target weights, select Dollar Cost Average), the day each 

month to place the window order, and when you would like the recurring window order to begin. 
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When you have entered the required information, choose Continue. 

Step 4: Review your Automatic Buy/Sell instruction and choose cancel, modify, or Save Auto 

Buy/Sell to complete setting up the recurring window order. 

 

 

 Page 3 Last Updated 03/04/2015 

© 2015 by FOLIOfn, Inc. Folio Investing, FOLIOfn, Folio Advisor, and Folio Institutional are registered trademarks of FOLIOfn, Inc. 
Al Rights Reserved. Securities products and services offered through FOLIOfn Investments, Inc. Member FINRA/SIPC. 

 


